


Important Dates for 2023-2024**

** All dates are subject to change – please verify using My Chemeketa and other college resources 

Summer 
2023

Fall 
2023

Winter 
2024

Spring 
2024

First Day of the Term Monday, June 26 Monday, September 25 Monday, January 08 Monday, April 01

Early Disability, Veterans & Non Credit Level 
Registration** Monday, May 08 Monday, May 22 Monday, November 13 Monday, February 26

Continuing Credit Student Registration, 60+ 
Chemeketa earned credits begins** Tuesday, May 09 Tuesday, May 23 Tuesday, November 14 Tuesday, February 27

Continuing Credit Student Registration, 30‐59 
Chemeketa earned credits begins** Wednesday, May 10 Wednesday, May 24 Wednesday, November 15 Wednesday, February 28

Continuing Credit Student Registration, 13‐29 
Chemeketa earned credits begins** Thursday, May 11 Thursday, May 25 Thursday, November 16 Thursday, February 29

Continuing Credit Student Registration, 0‐12 
Chemeketa earned credits begins** Friday, May 12 Friday, May 26 Friday, November 17 Friday, March 01

 Holidays and College Closures 

September 04 

September 12 

November 10 

November 23-25 

December 25-26 

January 01-02

January 15

February 19

April 26 

Drop with Refund Deadline Monday, July 10 Friday, October 06 Friday, January 19 Friday, April 12

Last Day to Withdraw from Classes without 
Responsibility for Grade Monday, August 07 Friday, November 03 Friday, February 16 Friday, May 10

 Final Exams 
Final exams given during 

last class period December 04-09 March 18-23 June 10-15

Winter/Spring Break December 11-January 05 March 25-29

May 27 

Fridays, July 07-Sept 01 

June 19
July 04







 N  EW  S  TUDENT  C  HECKLIST

  Set up your Chemeketa WiFi
 The Information Technology department in Building 9, Room 128 is available to assist you in setting up your  WiFi 
access.

 Claim your account
 If you haven’t already done so, you will need to claim your student account in order to gain access to all of your  
student programs and applications such as Canvas (your online learning platform) and Microsoft 365 as well as  My 
Chemeketa. 

 Download the EAB Navigate Student App
 Navigate is your tool to make an appointment with an advisor, view your class schedule, see your success team, 
access resources, see any  To Dos or holds on account, and much more!

 Check Your Financial Aid Status
 To ensure your Financial Aid is dispersed on time it is essential to check your Financial Aid requirements  before  the 
beginning of the term. Log in to MyChemeketa, click on the  Services  tab, then  Financial Aid  , and select the  
appropriate academic year. If you have any Financial Aid questions, please visit them in Building 2, Room  200 on 
the Salem campus or call 503.399.5018.

 Order Your Parking Permit
 You can order your parking permit online. Log in to MyChemeketa, click the  Services  tab, then  Safety  and follow the 
instructions listed. You will need to print your temporary permit used until your permanent permit  comes in the mail.  
Alternatively, you can stop by Campus Public Safety located in Building 2, first floor. Do not wait until the first day 
of the term to get your permit, the office gets extremely  busy and has long wait times.

 Get Your Student ID
 You can obtain your free student ID card from College Life in Building 2, Room 176.

 Use Student Planner and Handbook
 Read the Services for Student Success (pages 29 & 30) in your Student Planner and Handbook and be sure to refer 
to the planner often for important academic deadlines, campus events, and college closures 

 Arrange for Payment
 Payment is due before the first day of the term or within 10 days of class  registration (whichever is later) to avoid  a 
$25 late fee. There are three ways to pay for your classes:

1.  Pay online at  my.chemeketa.edu
2.  Pay in person at the Enrollment Center (Building 2, Room 200 on the Salem Campus) or any Chemeketa

campus
3.  Pay by mail: Business Services, PO BOX 14007, Salem OR 97309-7070

 Check Your Student Email Regularly! 

 For questions, e-mail businessservices@chemeketa.edu or call 503.399.5011 

 Purchase Your Textbooks
 You can purchase your books in the Bookstore, or online at www.bookstore.chemeketa.edu. Talk to your advisor 
about financial assistance options, if needed.

 Log in to Canvas and check your courses before classes start
Canvas is the online learning platform where you will get access to materials from your instructors, see the course  
syllabus, course requirements, and access your grades.

Check out a laptop to use during fall term
If you need a laptop to use during fall term, the Library has you covered. Bring your student ID to the Library to  
check out a laptop. To access this free service, you must be registered for fall term courses and availability is on a  
first come, first served basis.

Student Accessibility Services
Student Accessibility Services is a supportive department that provides services to students with medical, physical, 
mental, or temporary disabilities. We are located in building 2, room 174, or find us online at 
www.chemeketa.edu/students/student-services/student-accessibility-services/

Attend the First Class Session of Each Class
Your instructor may drop you from the class if you do not attend the first class session.  If you cannot make the first 
class session, be sure to communicate with your instructor in advance. 
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Class Search and Registration Process 

1. Login to your my.chemeketa.edu account using your Chemeketa username and password. 

2. Select the “Registration” button then select the “Class search” option from the drop down list. 

3. Select “class search”  

4. Use the drop down menu to select the term you wish to register for and select “continue.”  

5. Type the course in the “Subject and Course Number” box and course options will drop down. You can select multiple courses to 

search at once. You can also filter for one or multiple delivery formats and campus locations. Once you have made your selections  

click on the “search” button. 

Note: Multiple terms may be 

open for registration at the 

same  



6. Now you will see the available courses. Take note of the course information including title, delivery format, day, location and if it 

is a linked course. Some classes are linked with a lab and a recitation and it is important to click on “view linked.” 

7. Once you select “view linked” you will see the linked information. Under the course title you’ll see the lecture or lab indication. 

With linked courses you’ll need click the “add all” button and you’ll need to attend all class meeting times for lecture and lab. 

8. Now your classes are in the “summary” section and you will click “submit” to complete registration.  

9. You are registered only when you see the green “registered button.” 



10. You will see your schedule appear on the left.  

11. For more information click on “schedule details.” 

Updated 4.20.2023 CMS 



1. To drop a class you’ve already registered for follow the above steps 1-4. Then you will see your registered classes in the 

“summary” section. 

2. Use the “Action” drop-down menu to  select “drop on web with refund” and click the submit button on the bottom. If you are 

dropping after the refund deadline but before the deadline to drop without responsibility for the grade that option will appear 

instead. 



3. You will then see the deleted courses. 

4. To verify your term click on the “Schedule and Options” tab at the top. 

Important: pay close attention to the deadlines to drop courses that are posted on the Chemeketa website, 

the student handbook and planner and on the Chemeketa google calendar.  

 

Dates & Deadlines | Chemeketa Community College  

Academic Calendar | Chemeketa Community College  

Updated 4.20.2023 CMS 

https://www.chemeketa.edu/admission/enroll/dates-deadlines/
https://online.chemeketa.edu/student-services/academic-calendar/
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Payment Options 
for Students 
Acc ts Student Payer
Pay Online at https://my.chemeketa.edu 

1. Select the Account link in the shortcut menu on the Home page
2. Select “Pay your Account”
3. Select “Proceed to Nelnet” (If first time, verify information and select security questions)
4. Select “Make Payment” button on the left hand side
5. Input desired amount to pay, then click green “Next-Payment Method” button
6. Select your payment method –
 Credit Card - We accept Visa, MasterCard, and Discover*
 Bank Account - You may designate a checking or savings account for immediate withdrawal*
 Flywire for International Student Payment – International students may also choose to pay

with a wire transfer in their home currency

*Save Information for Future Use
You can save your check or credit card information for future use by entering a profile name on your
payment. This will allow you to select that account information for future payments.

Set up a Payment Plan at https://my.chemeketa.edu 
1. Select the “Account link” in the shortcut menu on the Home page
2. Select “Pay your Account”
3. Select “Proceed to Nelnet” (If first time, verify information and select security questions)
4. Select green “Set up a Payment Plan” button on the left hand side of the screen
5. Confirm student information, then click “Next”
6. Confirm amount due, then click “Next”
7. Select payment plan: please note, any plan selected to begin after the first day of term is

subject to late fees
8. Select your payment method: Bank Account or Credit Card
9. Please note that payment plan payments are due on the 5th of every month and are

automatically deducted from the credit card or bank account you select when you enroll
in the payment plan for the term

Pay in Person 
At the Enrollment Center in Building 2 on the Salem Campus or at the main office at any of our other 
locations in McMinnville (Yamhill Valley Campus), Dallas (Polk Center) or the Woodburn Center. 

Mail in Payment 
Be sure to include your student ID# on the check to ensure proper processing and mail to: 
Chemeketa Community College 
Business Services, 2/200 
PO Box 14007 
Salem OR 97309 

Someone Else is Paying for You 
If you want someone to pay on your behalf you should know that in compliance with the Family 
Educational Rights & Privacy Act (FERPA) we are not permitted to share student account balance 
information with anyone other than the student, without prior authorization. The College has options to 
enable you to grant prior consent to another person to pay or transact business on your behalf. You are 
responsible for establishing one of these options in advance. 

8/28/2017 



 

    
           
              

         
             

              

   

        
  

          
         

    

                
               
  

            
      

   
 

     

 
 

   
  

  
                

              
 

               
             

          
 

  
            

          

 
        

  
   

        

Authorize a Party to Pay for You 
You can authorize a payer through your Nelnet account accessed through MyChemeketa. This will give 
the person access to your student account information via Nelnet and in person. The person will not 
have access to your MyChemeketa information such as grades, current enrollment, registration 
transactions, etc. An Authorized Party can only view the account history (including previous billings), 
current balance, process a payment, and set up a payment plan on your behalf. 

Set Up an Authorized Party 
1. Log on to https://my.chemeketa.edu
2. Select the Account link in the shortcut menu on the Home page
3. Select “Pay your Account”
4. Select “Proceed to Nelnet” (If first time, verify information and select security questions)
5. Select the “Add an Authorized Party” link on the right hand side
6. Input authorized party information, then click “Save”

The Authorized Party will be notified by email (to the email address you provide) that they have been 
given access and a separate link to use for accessing Nelnet. An authorized party cannot log in to 
Nelnet through MyChemeketa.edu 

An Authorized Party will also be able to make payments in person on your student account as long as 
they have a valid form of identification. 

FERPA Authorization Release 
1. Authorize the release of your student records to others at https://my.chemeketa.edu
2. Select the Grades & Transcripts link in the shortcut menu on the Home page
3. Select “Student Records Release”
4. Select “Add Authorized Person”
5. You will be given a list of items that you can select for release (e.g. registration

information, student account information, etc.)
6. You will select a code word. 	 Be sure to inform the person you are authorizing what code

word you have established

In Person Payment
We are happy to accept payment on your account from another person on your behalf. However, please 
note that we cannot tell the payer the account balance owed by you (without your prior consent as listed 
above.) 

The payer will need to know the exact amount they need to pay prior to paying. Please be sure to 
communicate the exact amount to them in advance. If the amount is NOT known then we will be unable 
to process the payment. Your account profile should be set up in advance so that we can accept 
payments. 

Agency Payments 
We are happy to set up payment arrangements with an employer or other agency. Please have the 
authorized company representative contact us directly for more details at the contact information below. 

Questions? 
If you have any questions about your student account please contact Business Services at: 

Email: businessservices@chemeketa.edu 
Phone: 503.399.5011 
In person: Upstairs in Building 2 on the Salem Campus (room 200) 

8/28/2017 
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